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Partner Support Program Guidelines
The Partner Support Program formerly known as the In-Kind Program during Census 2000, supports the outreach efforts of partner organizations.  In the 2010 Census awareness campaign partner groups, organizations and businesses will contribute in various ways to enhance participation. The Census Bureau has designed the Partner Support Program (PSP) which will provide limited funds to support active partners in promoting outreach and promotional efforts in local communities. 
Program Objective 
To assist and support our active partners in their efforts to reach hard-to-count populations through outreach efforts.  
Program Goals

These funds are to help support basic activities that support the following Census goals:

• Reach hard-to-count groups 

• Increase census questionnaire mail response rates 

• Increase the rates of minority participation in the 2010 Census 

• Communicate a consistent message
Eligibility

Only active partners will be eligible for this program.  Active partners include but are not limited to the following:  Complete Count Committees, local and tribal governments, schools, religious organizations and community organizations currently involved in census outreach and promotional efforts.  

Funds for the Partner Support Program cannot be used to entice or recruit potential or inactive partners.  Eligible partners must submit proof of commitment to the 2010 Census.  Examples of proof of commitment include, but are not limited to, the following;  proclamations, resolutions, letters of appointed liaison, partnership agreements, letters of support, articles published in partner’s newsletters, production of “area specific” promotional items or logos, donations of newspaper advertising or media air time, commitments to allow the Census Bureau to use free space for meetings, training or testing, or any other commitment deemed appropriate by the approving Kansas City Regional Census Center (KCRCC) management designee.  

A signed partnership agreement is not required in order to meet the criteria for eligibility.  However, the partner must demonstrate their commitment to support the 2010 Census.  Eligibility of each partner will be determined by the KCRCC management staff, as designated by the Regional Director.

General Information

The PSP Program provides a maximum of $2,999 for product-based requests and a maximum of $2,499 for service-based requests.  Requests for products and services may be combined, however the maximum amount per request may not exceed $2,999.  Each eligible partner will be required to prepare a request form and submit to the KCRCC Partnership department.  Each PSP request must include products and/or services needed between now and the end of the summer 2010.

As an active Partner, you can participate in the program only once during the program period. An approved 2009 request must be used for products and services between now and May 2010. If you submit a request form and it is approved during 2009, you will not be eligible to receive additional funds for the program during 2010.  
Examples of Approved PSP Requests

Provided below are a few examples of approved requests.   Please note:  Food cannot be purchased using PSP funds. 
1. Product-Based
Active Census Partners are eligible to request funds to purchase promotional items to include, but are not limited to, T-shirts, coffee mugs, Frisbees, hats, and key rings with approved census slogans, logos and organizational branding.  
Example:
A partner is considering purchasing T- shirts, coffee mugs, cups, hats, and key rings with the words “It’s In Our Hands” in English and Spanish for 

distribution to the public at various public events, such as baseball games or parades beginning immediately and continuing through the end of census activities.
2. Service-Based

Partners can use these funds for expenditures related to special events that market the 2010 Census for printing, speakers or special events. 
Example:         A school district is planning to sponsor a 2010 Census Community Fair and wishes to use Partner Support funds to hire a Census awareness clown for this event. The School district will provide a location and promotion for this event, for example printed flyers, the local PTA will provide volunteers, and local businesses will donate food.  
3. Products and Service Based Combination
Products and services may be combined in a single PDS request. The amount of the combined product and service requests cannot exceed $2999.
Example 3:
A local school decides to conduct a census essay and poster contest during Citizenship Week.  The Regional Census Center agrees to purchase certificates and ribbons for the winners and provide funds to pay the DJ.  The school agrees to hold a special event. They invite local celebrities, Complete Count Committee members, government officials, and local residents to participate as judges.
Vendor guidelines

Though partners are not required to identify a specific vendor, we encourage partners to suggest vendors in writing as part of their PSP request submission. All vendors must be approved by the Regional Census Center management team.  To the extent possible, it is the intention of the Census to provide opportunities to local, small, minority-owned, and women-owned businesses.  This approach is beneficial to the local economy where these events will occur.

· Delays in processing requests may occur when a selected vendor does not accept a government credit card 

· Submissions must include Vendor’s name, address, phone number and price quote
Completing the 2010 Census Partner Support Request Form Instructions
As an active partner, you must submit a 2010 PSP request form. This form outlines specific program requests and components for funding between now through May 2010. An example of a completed PSP request form is attached to provide clarification for the following components.  These components include:
· Eligibility – Partner’s Proof of Commitment to 2010 Census which are the details (dates, quantities, photocopies) of activities proving your organization’s commitment to the 2010 Census.
· Project Requirements

· Description of the project

· Specifics on the measurable objective of the project-see attachment D
· Components of your project and how it is relevant to the census mission

· Collaboration – if you are working with another group what is that organization’s role

· Timeline of events and products and/or service distribution
· Certification
· Submission of proof of commitment, sample, photo, and/or draft text of item(s) being requested, Vendor’s name, address, phone number, and price quote

· If the recommended vendor accepts credit cards as payment

· Completion date of project(s)
Program Time Line

We will begin implementing the Partner Support Program effective immediately.    All PSP requests are due to the Kansas City Regional Census Center no later than Friday, May 29, 2009.

Mail all requests to the following address:

U.S. Census Bureau

Attn: PSP Partnership Program

2001 NE 46th St.

Kansas City, MO  64116 
 Or e-mail to: kansas.city.rcc.partnership@census.gov
Program Administration

Partnership Specialists in the Kansas City six-state region will be contacting all active partners to assist with the request process.  Funding requests will be reviewed, approved, and processed based on program requirements and guidelines.  Below are some factors that will be considered when reviewing PSP requests: 
• Effectively reaches a wide audience of hard-to-count groups, or providing valuable resources that further the census effort 

• Increase census questionnaire mail response rates 

• Increase the rates of minority participation in the 2010 Census 

• Communicate a consistent message
• The expenditure(s) should not create any type of public embarrassment or misleading information for the Department of Commerce or the Census Bureau 

Program Monitoring & Tracking

With this census comes significant, thorough and constant oversight and monitoring.  Therefore, use of these funds will always be efficiently and consistently documented.  Our region will maintain a detailed record of each transaction.  We are required to track and monitor any goods or services that partners have agreed to receive and use with their communities through PSP.  

These guidelines are intended to provide basic program parameters.  The type of support offered is left to the discretion of the Regional Director based upon the needs and focus of the regional program. That discretion includes, with certain limitations described within these guidelines, any good(s) and/or service(s) determined as a necessary expense to promote, advance, enhance and support the 2010 Census effort. 
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